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1. O6mue moJ1oxkeHNs

Hacrosmee Ilonoxenue sBnsercss OCHOBOM mns gestenbHOCTH VH(OpManuoHHO-
6ubmoreunoro nearpa MBOVY «COIII Ne 37» um. KoponekoBa A. M., I'eposi P® (manee -
WBILI).

1.1. HMudopmanroHHO-OHOIHOTEUHbIH LEHTP SBISETCS OJHAM M3 OOBEKTOB KYJIBTYpBI
MBOY «COHI Ne 37» um. KoponbkoBa A. M., I'epost PO (nanee — mkosa), y4acTBYIOLIMM B
y4e6HO-BOCIIUTATEILHOM IIPOIECCe B IENSIX 00eCIeueHus MpaBa yYaCTHUKOB 00pa3oBaTeIbHOIO
nporecca Ha 6ecIIaTHOe MOJIb30BaHUe OHOINOTEUHO-HHDOPMALIHOHHEIME PECYPCAMH.

1.2. O6ecneyennocts WBI]  y4yeOHBIMH, METOAMYECKMMH, CIPABOYHBIMH |
MYJIbTAMEIUHHBIMA MaTepUAIaMH yIUTHIBAETCS NP JIMIIEH3UPOBAHUH IIKOJIBL.

1.3. OcnoBmas mnens WBI]| — cOop, aHaIUTHKO-CHHTETHYECKas IepepaboTKa u
pacrpocTpaHeHue uHpOpMaLUH, “HPOPMALUOHHOE cozeiicTBue PYKOBOZICTBY
06pa3oBaTeNbHBIM IIPOLECCOM, (POPMUPOBAHHE HHPOPMAIIMOHHON KYJILTYPEI B LIKOJIE.

1.4. WUBL] co3maercs mnpukazom jgupekropa MBOY «COII Ne 37» wum.
Koponekosa A.M., I'eposi P®.

1.5. B cBoeit nesrensHocTr MBI pykoBoacTByeTCS:

— (enepanpupiMu  3akoHaMu «O0 oOpazoBanuu B Poccuiickoit ®emepanuu», «O
6ubmioreunom geney, «O6 uadopmaryu, nHGOPMATH3AIMH | 3AIUTE HHHOPMAIIHNY;

— HOPMATHBHBIMU M PErIaMEHTHPYIOUIMMHU JOKyMEeHTaMH MUHHCTEpCTBa 00pa3oBaHuUs
1 Hayku P®, OefiepaibHOro areHTCTBa 10 06Pa30BaAHMIO;

— HOPMAaTUBHBIMH M PETIAMEHTUPYIOIIMMH JOKYMEHTaMH PETHOHAJIBHBIX U MECTHBIX
OpraHOB yIPaBJICHUS;

— JpYrMMHM  HOPMAaTHBHBIMM  aKTaMH,  pErJIaMEHTHPYIOIIUMH  OHUOIHMOTEUHO-
HH(POPMALMOHHYIO e TeTBHOCTE;

— Ycrasom MBOY «COII Ne 37» um. Koponrskosa A.M., I'epost PO;

— HacrosmuM Ilonoxenuem.

1.6. Tlopsiiox monb30BaHUS UCTOYHMKAMM MHGOpPMALUHU, IIEPEUYEHb OCHOBHBIX YCIIYT U
ycnoBus ux npenocraBieHus omnpenpersores llonoxenuem o WBIl mxonsr u IIpaBunamu
nonb3oBanus MBI, yTBep)XIeHHBIMU JUPEKTOPOM IIKOJIBL.

1.7. 1lxoma HeceT OTBETCTBEHHOCTH 3@ JOCTYIIHOCTh U Ka4eCTBO HH(OPMALUOHHO-
OMOIMOTEYHOTO OOCITY X KHBAHUS IIEHTpA.

1.8. Opranmsanust OOCITy)XHBaHHS  YYaCTHHKOB  00Opa3oBaTeNbHOTO  Ipolecca
IIPOM3BOJUTCS B COOTBETCTBHH C IpaBHJIAMH TEXHUKH O€30MAaCHOCTH U NPOTHBOINOXKAPHBIMH,
CaHUTAPHO-THTUEHUYECKUMHU TPEOOBAHUSIMH.

2. OcuoBuble 3axauu UBI]
OcHoBHBbIME 3a1a4amu MBI sBisroTcs:



2.1. obecneyenue oOygarommxcs, NpernojgaBareneld, - y4eOHO-BCIIOMOIraTeIbHOTO
IIepCoHaJIa, APYTUX KaTeropuii pabOTHUKOB INKOJIBI, MHBIX (PU3HYECKUX U IOPHIUUECKHX Jiui PO
(mayee - monbp30BaTeNed) ONEPATUBHBIM HHGOPMAIMOHHBIM OOCITY)XHBaHHEM, JOCTYIIOM K
uHpoOpManuy, 3HAHWUAM, HIESIM, KYJIBTYPHBIM IICHHOCTSM IIOCPEICTBOM HCIIOJB30BaAHUS
6u6IMOTeYHO-HH(POPMALUOHHBIX PECYPCOB;

2.2. ¢opmupoBaHue HHPOPMAUOHHO-OUOIMOTEUHOrO (OHJA B COOTBETCTBHH C
npoduieM y4eOHOH  HEATENHHOCTH INKOJNBI H  HHGOPMAUHOHHBIMH  MOTPEOHOCTAMHE
MOJIB30BATEJICH;

2.3. BocmHTaHMe HHGOPMAIMOHHON KYJNBTYpH: INPHBUTHE HABBHIKOB IIOJIb30BAHMS
KHUTOM, MH)OPMAIIMOHHO-ITOUCKOBBIME CHCTEMAMH;

2.4. coznaHue B HIKOJIE HHPOPMAHOHHO-OUOIHOTEUHOM Ccpeibl KaK chephl BOCIIUTAHKS
1 00pa30oBaHus CO CIENUATBHBIMU OMOIMOTEYHBIME ¥ HHPOPMALIMOHHEIME CPEJICTBAMM;

2.5. yvactTe B oOecneYeHUH Y4eOHO-BOCIUTATEIBHOrO Mpouecca YYEeOHBIMH M
BCIIOMOTaTe/IbHBIMU JJOKYMEHTaMHU U HHGOPMAIIMOHHOM IIPOIYKIIHEif;

2.6. cosepmeHcTBOBaHHE NpenocraBiusieMblx UBL] yciyr Ha OCHOBE BHEIPEHHUS HOBBIX
MHQOPMAIIMOHHBIX TEXHOJOTMA M  KOMIBIOTEPH3AlMHd  OHOIMOTEYHO-UH(POPMALIHOHHBIX
npolueccoB, GopMupoBaHHe KOMPOPTHOM OHOTHOTEYHOMN CPEIbL.

3. OcHoBuble pynxknnu MBI

Jlna peanu3anuy OCHOBHBIX 3a1a4 nenaror-ondmorexaps UBLI:

2.7. dopmupyet dhoHA OUOIHOTEUHO-UHPOPMALMOHHBIX PECYPCOB IIKOJIbI:

— KOMIUIEKTYET yHHMBEpCAIbHBIM (OHI Yy4eOHBIMH, XyJO)KECTBEHHBIMH, HAy4HBIMH,
CIPaBOYHBIMH, IIE€AArOTHYECKMMH U HAY4HO-TIOMYJISIPHBIMA JOKYMEHTAMH Ha TPAIUIMOHHBIX U
HETPaJULUOHHBIX HOCUTEISIX HH(POPMAITUH;

— mnomnonHseT GoHa HHPOPMAMOHHBIMY pecypcamu cetu MHTepHeT, 6a3amu u 6aHKaMu
JaHHBIX APYTUX YYPEKICHUN U OpraHu3alimii;

— aKkKymynupyeT (GOHJ TOKYMEHTOB, CO3JaBaeMbIX B Mmikoyie (mybGnukauumii u pabor
IIeJaroros., Jy4qimux pabot u pedeparoB ydammxcs u Jp.);

— OCYILIECTBIISIET pa3MelIeHHEe, OPraHU3aIMIO H COXPaHHOCTh JOKYMEHTOB;

— co3faeT HHQOPMAMOHHYIO MTPOIYKITHIO;

2.8. OCYyIIECTBISIET aHAITUTHKO-CHHTETHYIECKYIO IIepepaboTKy HHPOPMAIUH:

— OpraHu3yeT W BeJIeT 6a3bl JAHHBIX 110 IPOMHIIIO IIKOJIEL;

— paspabaTeiBaeT peKOMeHIaTelbHble Oubnuorpaduyeckue mocobus (Cucku, 0630pEI,
yKazaTesiu H T.I1.);

2.9. ocymuecTBIser muddepenmpoBanHOe 6ub1MoTEYHO-HH(POPMAITHOHHOE
o0ciry)xuBaHue 00yJarOIIHXCS:

— TpenocTaBisieT WHGOPMAIMOHHBIE PECYpCHl Ha Pa3JIMYHBIX HOCHUTENISX HAa OCHOBE
U3y4YEHHS UX UHTEPECOB U HH(POPMAIMOHHBIX MTOTPEOHOCTEH;

— opraHudyer OOy4deHHME HaBbIKAM HE3aBUCHMOI0 OHOJIMOTEYHOIrO IOJIL30BATENS |
norpebutens UHGOPMALUH, CONCHCTBYET MHTErpallii KOMIUIEKCA 3HAHUM, YMEHHIH W HABBHIKOB
paboTsI ¢ KHUTOM U HHPOPMALIHEI;

— OKa3bIBaeT HMHQPOPMAIMOHHYIO IOJIEPXKKY B pEIIeHHH 3a1a4, BO3HUKAIOIIUX B
npouecce y4eOHOH, caMo00pa30BaTeIbHOM U TOCYTOBOM AESTEIbHOCTHIIONB30BATENEH;

— 00y4aeT TeXHOJIOTUSIM HH(GOPMAIIHOHHOTO CaMOOOCITy)KUBAHHUST,

— BCTpauBaeT B Ipollecc HHPOPMANUOHHO-OMOIMOTEYHOrO OOCITYKUBAHUS SJIEMEHTHI
00ydJaromero xapakTepa (MHAMBHAYalbHBIE W TPYNNOBBIE KOHCYNHTAIMH, IIPAKTHYECKHE
COBETBHI, I0Ka3 TEXHOJIOTHYECKUX acIeKTOB paboThl ¢ MHpOpMaIuei);

— OpraHM3yeT MacCOBEIE MEpOIPHSATHS, OpPHEHTHpPOBaHHbIE Ha (opMHUpOBaHHE
HH(POPMAIMOHHOM KYJIBTYpHI IIKOJIHHUKOB;

2.10. cozmeiicTByeT WieHaM iIe1arorm4eckoro. KOJUIEKTHBAa ¥ aJMHHHCTPALUH IIKOJBI B
opraHu3zaiyy 06pa3zoBaTENIBHOTO MPOIECcca U J0CyTa yJaluxcs;



2.11. ocymiecTBiseT g depeHIMpoBaHHOE 6ubIMOTEYHO-UH(POPMAIIHOHHOE
o0CITy)KUBaHHE NEAArOTMYECKUX PAOOTHUKOB:

— BBIBIISIET MH(QOPMAIMOHHBIE MOTPEOHOCTH U YIOBIETBOPSIET 3alPOCHI, CBA3aHHBIE C
o0yJyeHreM, BOCIUTAaHUEM U 3[I0POBbEM JIETEIA;

— BBISBJISAET MHPOPMAIMOHHBIE MOTPEOHOCTH M YHOBIETBOPSET 3alpockl B 00J1acTH
NIEIarOTMYECKUX MHHOBALUN M HOBBIX TEXHOJIOTHIA;

— COJIEHCTBYET POCTY NMpO(eCcCHOHAIBHOW KOMIIETEHIIMH, MOBBIIIEHUIO KBAJTU(DUKAIHH,
IIPOBE/ICHUIO ATTECTALIUY;

— OpraHu3yer AOCTyn K OaHKy mnenarorudeckoit MHGOpMaruu Ha JTOOBIX HOCHTENSX;
IPOCMOTP JIEKTPOHHBIX BEPCHH MMeAarorHuecKuX U3JaHui;

— OCyLIeCTBIIsIET TeKymee wuH(popMupoBanue (AHH wuHGOpMAIMK, O0030pBI HOBBIX
NOCTYIUIEHUH U mnyOnukanuii), uHQOpMHpOBaHHE pPYKOBOACTBA IIKOJBI IO BOIpPOCAM
yIpaBieHUs: 00pa30BaTEIbHBIM IIPOIECCOM;

— CIOCOOCTBYeT IPOBENCHMIO 3aHATHH 10 (GopMHUpOBaHHIO HH(POPMAIMOHHOMN
KYJIBTYPBI;

2.12. ocymecTBiseT muddepenipoBaHHOe 6ubnoTeuHO-NH(POPMAIIHOHHOE
obciry>)xuBaHue poauTeNell (MHBIX 3aKOHHBIX TPEeICTaBUTENCH) 00y IatOIuXCs:

— YAOBJIETBOPSET 3aIpOCHl MOJIB30BaTENeH U UHGOPMUPYET O HOBBIX MOCTYIUICHHSX B
UBIT;

— KOHCYJIBTHPYET TII0 BOIpOCaM OpraHU3allii CEeMEHHOro UTEeHHS, 3HAKOMHUT C
uH(pOpMaIueH o BOCIIUTAHHIO JIETEH;

— KOHCYJIbTUPYET II0 BOIIpOCaM Y4eOHBIX U3JJaHHUM JJIs1 00yJaroLiXCsl.

— OKaszaHue METOIUYECKOHN IIOMOIIA (KOHCYJIBTaTUBHOM, MIPaKTUYECKOH,
WH/IUBUIYAJIbHOH, TIpYIIIOBOM) TIOJNB30BaTeNIM B peIIeHHWH WHOOPMAIMOHHBIX —3ajad,
BO3HHKAIOIIKX B IIporiecce UX y4eOHOM, MpodheCCHOHAIBHON M TOCYTOBO# I€ATEILHOCTH;

— BKJIIOYEHHE B Iporiecc HHPOPMAIUOHHO-OMOIHOTEYHOTO OOCITY)KUBAHUS DJIEMEHTOB
ofyuarommero xapaxkrepa (MHAMBUIYaJbHbIE W TPYIIOBBIE KOHCYJIBTALUHM, IPAKTHYECKHE
COBETBI, TEXHOJIOTMYECKHE acIeKThl paboThl ¢ HHpOpManuei);

— IpPOBEJECHUE MACCOBBIX MEPONPUSATHH, OpPUEHTUPOBAHHBIX Ha (HOPMHpPOBAHUE
UH()OPMALMOHHOM KYJIBTYPHI 00yJarOIIHXCS.

4. Opranusanus neareabHocTn MBI

4.1. Crpyxrypa WBIl: aboHemeHT, 4YHTAIBHBIA 3a], KOMIIBIOTEpPHAass 30HA IS
HMHIUBHUAYaJIbHOM paboThI I0JIb30BaTENEH, KOMHPOBATHEHO-MHOXHUTEIbHAS TEXHHKA.

4.2. bubnuoreyHo-UH(POPMAIMOHHOE OOCTY)KMBAaHHE OCYIIECTBISETCS Ha OCHOBE
6u6IMOTEYHO-NHPOPMAIIHOHHBIX PECYPCOB B COOTBETCTBHM C y4EOHBIM M BOCHHUTATEIBHBIM
IUTaHAMHM LIKOJIBI, IIPOrpaMMaMH, IpoeKTaMu | I1aHoM pabotsl MBI,

4.3. Cnoncopckass momormb, mnoxyueHHas WBI[ B Buge 1meneBbIx cpeacTB Ha
KOMILIEKTOBaHUE (OH/Ia M 3aKyNKy 000pyHAOBaHMS, HE BlIeUeT 3a cOO0M CHMXKEHUSI HOPMATHBOB
¥ aOCOJIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOKETa IIKOJIBL.

44. B nemix obGecrmeuenuss moxaepHuzaumu HWBI[ B ycnoBusix wuHpOpMaruzanuu
00pa3oBaHys U B Ipeeiax CPeICTB, BEICISIEMbBIX YUpEIUTEIsIMH, 1Kosia obecneynBaet VIBL:

— TapaHTUPOBAHHBIM buHaHCHpOBAaHUEM KOMILIEKTOBAHUS 6ubnmoreyHo-
MH()OPMALMOHHBIX PECYPCOB (B CMETE YUPEXKAECHHUS BEIBOAUTCS OTIEIBHO);

— HEeOOXOIUMBIMH CITy)KeOHBIMU U IPOM3BOICTBEHHEIMH IOMEIIEHUSIMHU B COOTBETCTBHH
co crpykrypoit MBI u HOpMaTHBamMu 10 TEXHHKE GE30IIaCHOCTH JKCIUTyaTalldd KOMIIBIOTEPOB
(OTCYyTCTBHE BBICOKOM BIQXXHOCTH, 3allbUICHHOCTH IIOMEINEHHs, KOPPO3MOHHO-AKTHBHBIX
IpUMECEN MM DJIEKTPONPOBOISIIIEH BUIH) U B COOTBETCTBUH ¢ nonoxeHusMu CanlluH;

— COBPEMEHHOM 3IIEKTPOHHO-BBHIYHCIIUTEIBHOMH, TEJIEKOMMYHHKAITHOHHOH %}
KOIUPOBAILHO-MHOXHUTEIFHON TEXHUKON U HEOOXOAUMBIMH IIPOrPaMMHBIMHU IPOAYKTaMH,

— PEMOHTOM U CEPBHUCHBIM 00CITy)KMBaHUEM TEXHUKH U 06opynosanus UBLI;



— OuOIHOTEeYHOM TEXHUKOM U KAHIEAPCKUMH [IPHHAIIECKHOCTIMH.

4.5. Illkona co3maeT yCIOBHS ISl COXPAHHOCTH alllapaTypbl, OOOpYIOBAaHHS U
umymectsa MBI,

4.6. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh U KAYE€CTBO KOMILIEKTOBAHHS OCHOBHOT'O
onna VB, xommiekropanue yuebHOro poHHa B COOTBETCTBHY C (helepaTbHBIMK TIEPEUHSIMH
Y4eOHUKOB ¥ y4eOHO-METONMYECKMX H3NAaHUH, CO3JaHHE HEOOXOMMMBIX YCIOBHH IS
nesrenbHOCTH VIBL] HeceT IMpEeKTOp IIKOJIBI B COOTBETCTBUH C Y CTABOM YUPEKICHHUS.

4.7. Pexum paGoTBI ILEHTpa oOmpexensercs menarorom-6uGmuorexapem KBI[ B
COOTBETCTBMH C IPaBWJIAMH BHYTPEHHETO pacmopsnka mkoibl. [Ipu ompepenenuu pexuma
pabotsl MBI npexycMaTpuBaercs BhIE/ICHHE:

— JABYX YacCOB pabodyero BPEMEHM €XEIHEBHO Ha BBIIOJHEHHE BHYTPH GHOIMOTEYHOM
paboTEr;

— OJHOTO pa3a B MECSIl - CAHMTAapHOIrO JHS, B KOTOPBIA 0OCITy)KHBaHUE MOJIb30BaTENEiH
HE ITPOU3BOIUTCS.

S. Ynpasaenue. llITarer

5.1. Vnpasnenune WBI] ocymecTBiseTcs B COOTBETCTBHH C 3aKOHOJATENHCTBOM
Poccuiickoit ®enepanuu u YCcTaBoM IIKOJIEL.

5.1.1.O6uee pykoBozcTBO AesTensHOCThI0 MBI ocymecTBseT MupeKTop MIKOJbL.

5.1.2.PykoBoxacteo UBII ocymectBiser nexaror-6ubimorexaps UBLI, koTopsii Hecer
OTBETCTBEHHOCTh B NIpEZeNiaX CBOEH KOMIIETEHIIMH IIepe] OOLIECTBOM M JAUPEKTOPOM MIKOJIBI,
00y4arOUMKCS, X POAMTENSAMH (HHBIMH 3aKOHHBIMH IIPEACTABUTENSIME) 33 OPraHH3alMIo 1
pesynbpTatel festenbHocTH MBIl B cooTBeTCTBHM ¢ (PyHKIHOHANBHBEIMH OOGS3aHHOCTSIMH,
IpelyCMOTPEHHBIMH KBaIM(UKAIMOHHBIME TPeOOBaHUSIMHU, TPYIOBEIM JOrOBOPOM M YCTaBOM
IIKOJIBL.

5.1.3.Ilenaror-6ubmuorexaps MBIl Ha3Ha9aeTCst IPUKA30M TUPEKTOPA IIKOJBI, SIBISIETCS
YWICHOM I1€IarOrM4eCKoro KOJUIEKTHBA U BXOAUT B COCTaB MeTOIMYECKOTr0 COBETA IIIKOJIBI.

5.2. Meromuueckoe compoBoXaeHue jestenbHocTH MBL] obecrneunBaeT MeTOIMCT
I[HOPO;

5.3. Tlemaror-6u6mmorexaps MBI] pa3spabGaTeiBaeT ¥ MpeACTaBISET AUPEKTOPY LIKOJEI
Ha yTBEPXKJIEHHE CIETYIOIIE JOKYMEHTHI:

— nonoxenue o UBLI;

— ImpaBuiia nojs3oBanus UBLI;

~ IJIaHOBO-OTYETHYIO JOKYMEHTALIHIO.

54. Ha pabory B WBLl mnpuHEMaoTcs JiMIa, WMMEOIHE HEOOXOIUMYIO
IpoECCHOHATBHYIO TIOATOTOBKY, COOTBETCTBYIOILIYIO TPeOOBAHUAM KBATH(PUKAIMOHHOM
XapaKTepUCTHKHA 10 JOJDKHOCTH M  IOJYy4EHHOH CIENHATBbHOCTH, MOATBEPXKICHHYIO
JOKyMeHTaMH 00 00pa30BaHUM U (WIK) KBATH(DUKAIHH.

5.5. Tpynoseie otHOmeHus: paGoTHukoB MBIl M IIKOJBI pEryIMpyrOTCS TPYAOBBIM
JIOTOBOPOM, YCJIOBHS KOTOPOIO HE JOJDKHBI IIPOTHBOPEYHTH 3aKOHOAATENBCTBY Poccuiickoii
Deneparyu o Tpyze.

6. IlpaBa u o6si3anHOCTH paboTHHKOB MBI

6.1. Pa6Gotauku VUBI] umerot npaso:

— CamocrosTenbHO  BbIOMpaTh (GOpPMBI, CpeaCTBA M METOABI  OHUOIMOTEYHO-
HHOOPMALMOHHOTO 00CIyXUBaHUS 00Opa30BATENBHOTO W BOCIHUTATELHOTO IPOLECCOB B
COOTBETCTBHH C IEIIMH M 3aJa4aMM, YyKa3aHHBIMH B YCTaBeé INKOJBI M TIOJIOXKEHHH O
NHpopMannoHHO-OMOIMOTEYHOM IEHTPE IIKOJIHI;

— IPOBOJUTH B YCTAaHOBJICHHOM IIOPSJKE 3aHATHS, YPOKH M KPYXKH OHOIHOTEUHO-
6ubmorpadguueckux 3HaHUH U HHPOPMAITHOHHOM KYJIBTYPHI;

— OIpeeNsaTh HCTOYHUKH KOMIUIEKTOBAHUS HH(POPMAIMOHHBIX PECYPCOB;



— W3BIMaTh ¥ PEaTH30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHM C HHCTPYKIIHEH 1O
y4ety 6ubnauoreqnoro Gpouna;

— ompeienATh B COOTBETCTBHM C TpaBuwiamu mnomb3oBanus MBI mkoner,
YTBEPIKIECHHBIMA [UPEKTOPOM IIKOJBI, U MO COIVIACOBAHHIO C POJUTENHCKMM KOMUTETOM HIIH
[IONCYMUTENHCKAM COBETOM BHABI M pasMepbl KOMIEHCAluu ymepba, HaHECEeHHOro
II0JIb30BATEISIMHU 1IEHTPA,

— BHOCHTB IIPEUIOKEHHUS JUPEKTOPY IMIKOJIBI 10 COBEPIICHCTBOBAHMIO OILIATHI TPY/Ja, B
TOM uUHCyIle HATOaBOK, JIOIUIAT | IpeMHpoBanus paboTHukoB MBI 3a JOMOTHATENBHYIO paboTy,
HEe BXOJSIIYI0 B KPYr OCHOBHBIX OOs3aHHOCTel paGoTHukoB UBILL; mo KoMIeHCAMOHHBIM
MEpPOTIPUATHSAM, CBA3aHHBIM C BPEIHBIMH YCIOBUAMHE Tpy/a (OuOImMoTeyHas Mbllb, MPEBbILICHAE
HOpMaTHBa pabOTHI Ha KOMIIBIOTEPE);

— HMEThb E€XEroJHBIA OTIYCK B COOTBETCTBHM C KOJUICKTHBHBIM JOTOBOPOM MEXY
paGOTHHKAMHU ¥ PYKOBOICTBOM IIKOJIBI MJIM MHBIMH JIOKJIbHPIMH HOPMaTHBHBIMU aKTaMH;

— OBITH MPEACTABJIECHHBIME K Pa3iHdHbIM (opMaMm MOOLIPEHHMS, HarpagaM H 3HAKam
OT/IMYHS, IPETYCMOTPEHHBIM JJIsi pAOOTHUKOB 00pa30BaHusl U KyJIbTYPbI;

— y4acTBOBaTh B COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoii Deneparuu B pabote
OMOIHMOTEYHBIX aCCOLMAIIUN HIIH COIO30B.

6.2. Pa6orauxu UBI] o0s3aHbL:

— 06eCIeunTh MOJIB30BATESIM BO3MOXKHOCTE PaboThl ¢ HHYOPMALMOHHBIMY pecypcaMu
UBILT;

— uH(bOPMHpPOBATH MOJIB30BaTelel 0 BUIaX npenocTasiseMsix MBI ycmyr;

— obecreunBaTh HayYHYIO OPraHU3aHI0 POHIOB ¥ KATAJIOTOB;

— dopmupoBaTh (BOH/IBI B COOTBETCTBHH C YTBEPKICHHBIMH (he/iepanbHBIMH MEPEUHIMHU
yueOHBIX U3[aHUH, 00pa3oBaTe/bHBIMHU IIPOrpaMMaMH IIKOJIbI, HHTEPECaMH, MOTPEOHOCTAMH U
3aIpocaMi BCEX KaTeropui NoJb30BaTeNen;

— COBEpUICHCTBOBaTh  MHGOPMALHOHHO-OUOMHOrpadguyeckoe  u OoubImoTEYHOE
o0cyXHBaHKE MOJIb30BaTEIEH,

— obecrieumBaTh COXPAHHOCTH  WCIOJNB30BaHMS  HOcHTeNned — MHbOpMamwmu, HX
CHCTEMATH3AlIHIO, Pa3MEIICHUE U XPAaHCHHE,

— obecrednBaTh PeXMM paGoThl B COOTBETCTBHH C MOTPEOHOCTSIMH IOJIB30BATENEH H
paboTO LIKOJIB;

— OTYMTHIBATHCS B YCTAHOBJICHHOM MOPSJKE IEPET AUPEKTOPOM IIKOJIBI;

‘— MOBBIIIATH KBATU(HUKALHUIO.

7. MpaBuia, npaBa 1 00SI3AHHOCTH MOJIb30BaTEJICH HNBbI]

7.1. Tlons3osarenu MBI nmerot npaso:

— ponmyyaTh momHylo — uHpOpMAmmio O  cocTaBe  OHOIHOTEYHOTO doHnna,
uH(OPMAITMOHHBIX pecypcax i npenocTasisieMbix MBI yemyrax;

— TI0JIB30BATHCS CIPaBOYHO-OuGMOrpadudeckum anmaparom UBLL;

— T0Jy4aTh KOHCYJIbTAllMOHHYIO IOMOIIb B TIOMCKE H BHIOOpE HCTOYHHUKOB
uH(pOpMaIUK;

— [OJydYaTh BO BPEMEHHOE IOJIB30BAHAE HA a0OHEMEHTE U B YATAILHOM 3a7Ie NEIATHRIE
M3J[aHUs, MYyJbTHMEIUMHBIE JOKYMEHTBI M. JAPYrH€ HMCTOYHHUKH uHopmanuu (COrIacHo
npasuiam nons3osanus VBLY);

— IPOJUIEBATh CPOK MOJIBL30BAHHS IOKYMEHTAMHU;

— moiy4aTh Temarwdeckue, (akrorpapuyeckue, yTOUHAIOMME U oubmmorpadpudecKue
crpaBku Ha ocHoBe donza UBI;

— monydyaTh KOHCYJIBTaHHOHHYIO —IIOMOIIL B pabore ¢ wuHpopManueir Ha
HETPaJMIMOHHBIX HOCUTEIISX MIPH II0JIb30BAHUH JNIEKTPOHHBIM M HHBIM 000pyHOBaHUEM;

— y4acTBOBAaTh B MEPOIPHUITHUSIX, IPOBOJIUMBIX UBLI;



— obpamartbes ISl pa3peleHuss KOHQIUKTHON CUTYaIlMH K JUPEKTOPY LIKOJIEI.

7.2. Tlonb3oBarenmu MBI 00s3aHbI:

— OepeXHO OTHOCUTECS K MIPOU3BECHUSM ITeYaTh (He BBIPHIBATh, HE 3aru0aTh CTPaHHUII,
HE JieNaTh B KHUTaxX IIOJYEPKUBAHUM, IIOMETOK), HHBIM JOKYMEHTaM Ha pPa3JINYHbIX HOCHTENX,
000pyIOBaHHUIO, HHBEHTAPIO; '

— MOJIEP XKUBATH MOPSIIOK PACCTAHOBKH TOKYMEHTOB B OTKpBITOM Aoctyre VBII;

— TMOJb30BaTbCs ILIEHHBIMA M CIPAaBOYHBIMH JIOKYMEHTaMHU TOJIBKO B TIOMEIICHHH
YUTAIBHOTO 3aJ1a;

— ybenuTbCs NpU TOIYYEHUH JOKYMEHTOB B OTCYTCTBHH Je(eKkToB, a Impu
obHapyxeHHH TpouHpopMupoBaTe 00 d3ToM paborHuka WBL], OTBETCTBEHHOCTH 3a
o6Hapy>XeHHbIE Ie(EeKTHI B cITaBaeMBIX JOKYMEHTaX HECeT MOCIIEAHHU M0Ib30BaTeb;

— BO3BpallaTh JOKYMEHTHI B yCTAHOBJIEHHBIE CPOKH;

— 3aMeHATh JoKyMeHThI MBI B citydae ux yTpaTsl WM OPYH UM PaBHOLIEHHBIMH, JIHOO
KOMIIEHCHPOBATh yImepd B pa3Mepe, YCTaHOBIEHHOM IIpaBHJIAMH IOJIb30BAHHS OMOJIMOTEUHO-
UH(POPMALIMOHHBIM [IEHTPOM;

— IOIHOCTBIO paccuuTarhess ¢ MBIl mo mcredenwm cpoka oOydeHuss Wi paboOTHI B
HIKOJIE.

7.3. Tlopsimox monb3oBanus MBI:

—3anuch obywaromuxcs B KBL] mpousBomutcs ¢ 1 kiacca mo CIHCOYHOMY COCTaBY
KJlacca B MHAUBHU/IYAIbHOM IIOPS/IKE, IEJarOrH9eCKUX ¥ HHBIX PaOOTHHKOB IIKOJIBI, POIAMUTENEH
(MHBIX 3aKOHHBIX IIPEJICTABUTENEH) 00YYaIOIMUXCSi— IT0 MACIOPTY;

—Iepeperucrpanys nonb3oateneit b1l mpou3BoauTCs €XKEroIHo;

—obecnedeHne 00yJaromuxcs yueOHUKaMH OCYIIECTBIIAETCS KOJUIEKTUBHBIM CIOCOG0M
gepe3 KIACCHBIX PYKOBOIUTENEH.

7.4. Tlopsiiok moyb30BaHUS A0OHEMEHTOM:

— MAaKCHMaJIbHBIE CPOKH IOJBb30BaHHS IOKYMEHTaMH:y4eOHHUKH, ydeOHBIE MMOCOOHUS -
y4eOHBIH TOJ;HayYHO-NIOMyJIIpHasl, IIO3HABAaTENbHAs, XYHOXXECTBEHHas JjuTeparypa - 10
JHEH;TI0NB30BATENM  MOTYT IPOJUIMTh CpPOK TIIOJNIb30BAHUS JOKYMEHTaMH, €CJId Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IOJIB30BATEIEH.

7.5. Tlopsimok MOJIb30BaHUS YHTAITBHBIM 3AJI0OM:

—  JIOKYMEHTBI, IpeJHa3Ha4Ye€HHBIC IS paboThl B YHUTAJIBHOM 3ajile, Ha JOM HE
BBIJIAIOTCS;

~ DHIMKJIONEIUH, CIPAaBOYHHKH, PEIKHE, IICHHbIE U HMEIOIIUECS B EIMHCTBEHHOM
9K3EMIUIIPE JOKYMEHTHI BBIAAIOTCS TOJIBKO Uil PaOOTHI B YHTAIILHOM 3aJI€.

7.6. Tlopsimox paboTsl B koMIbloTepHO# 30He MBI:

— paboTa y4acTHMKOB 00pa30BaTE€IbHOTO Ipolecca B  KOMIIBIOTEPHOUW  30HE
IIPOU3BOJUTCS B IPUCYTCTBUM coTpynHuka VbBII;

— pasperaercs paboTa 3a OJHUM IEPCOHATBHBIM KOMIIBIOTEPOM HE 0oJiee IBYX YeJIOBEK
OJITHOBPEMEHHO;

— IIOJIb30BaTeNb UMEET IpaBO paboTaTh ¢ HETPAJUIMOHHBIM HOCHUTENIEM HH(pOpMaluu
1I0CJIe IPEABApPUTEIBLHOIO TECTUPOBaHUs ero pabotnukoM MBIT;

— IO BCeM BompocaM Imoucka uHGopmanuu B HVHTEepHETE MONB30BATENb ODKEH
obOpamarscss Kk pabotHuky WBL[; 3ampemaercs oOpamenune K pecypcam HHTepHera,
IPEAIOIaraoIuM OIUIaTY; .

— paboTra C KOMIIBIOTEpPOM IIPOU3BOAUTCS COIVIACHO YTBEPXKIEHHBIM CAHHUTApHO-
TUTHEHUYECKUM TPeOOBaHUSIM.

8. Mepsn1 no coxpannoctu yaedHoro ponaa UBII (yuednuxn)
8.1. OTBETCTBEHHOCTh 3a KOMILIEKTOBAaHHE, YYET, COXPAHHOCTH U OOMEH Y4eOHHKOB
HecyT pabotauxu WBLI.



8.2. OTBETCTBEHHOCTh 3a COXPAHHOCTh Y4EOHHKOB B Yy4eOHOM TroAy HECYT y4YHTEs-
IIPEeIMETHUKH, KJIACCHBIE PYKOBOIUTEIH.

8.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh YUEOHUKOB HECYT KaK caMH 00ydaroIuecs, TaKk
U UX POJHUTEIH.

84. B TeueHWe CpoKa TOJH30BaHUS Y4EOHMK JOIDKEH HMETh  IPOYHYIO
00JI0KKY,3aIIUIIAIONTYI0 YUeOHUK OT MOBPEXKICHUH U 3arpA3HEHHH.

8.5. 3ampemaemcs qenaTh B yueOHHMKE TOMETKH KapaHIAlloM, aBTOPYYKOH U T.1I.

8.6. 3ampemaeTcss BKIAnbIBaTh B YYEOHHK NOCTOPOHHHE MPEIMETHL aBTOPYYKH,
JIMHEWKHU, KapaHJally.

8.7. Jloma pexkoMeHAyeMCS XpaHUTh Y4YeOHHKM B OTBEJCHHOM JJII HHUX MECTE,
HEJIOCTYITHOM/UIS MAJICHBKHX JETeH W JOMAITHUX )XUBOTHBIX, OTJAJICHHOM OT UCTOYHHKOB OTHS
Y BJIArU.

8.8. Ilpm momyueHun ydeOHHMKA HEOOXOAMMO BHHMMATEIBHO €ro OCMOTPETh, I10
BO3MOYXHOCTH YCTPaHUTH HEJOUYETHL. Eciii y4eOHHK He MOUIeNHUT peMOHTYy — oOpaTtuthes B VIBL]
He mo3aHee 15 ceHTsa0ps Ui 3aMeHbl ydeOHUKa WJIM OTMETKH O Hejoderax. B koHie yuebHOro
rojia MPEeTeH3M: O HeJ0YeTaxX He MPHHUMAIOTCS, U BUHA BO3JIaraeTcsi Ha 00y4aroImerocs.

8.9. PemonT IIPOU3BOJIUTH TOJIBKO MIPO3pavYHBIM CKOTYEM. V4eOHuK,
OTPEMOHTHPOBAHHBIA HEKAUECTBEHHO BO3BpAIIAETCS JJIsl IOBTOPHOT'O PEMOHTA.

8.10. Pa3opBaHHbIE JTUCTHI PEKOMEHIYETCS PEMOHTHPOBATH JJAMUHUPOBAHHOM IIJIEHKOM.

8.11. OGyuaromuecsi, He BBHIMOJHSIONME TPeOOBAaHHH II0 COXPAHHOCTH Y4YEOHHKOB,
OynyT JMIIeHBI TIpaBa MoJib3oBaHWs y4eOHBIM (onmzom WBI[ u o6s3aHHOCTH 1O
obecreueHnIOy4YeOHUKaMH OyAyT BO3JIOKEHBI HA POJUTENCH.

8.12. 3a yTepsiHHBIE U UCIIOPYECHHBIE 00YyJaIOMUMUCS YIeOHUKHA HECYT OTBETCTBEHHOCTD
WX poauTenH (3aKOHHBIE IpeAcTaBUTENH). B cioydyae yTpaTthl uWiaM mopyu ydeOHUKA OH
3aMEHSETCs PaBHOLIEHHBIM HJIM KOMIIEHCHPYETCS IpyruM yueOHuKoM (1o TpeboBanuio VBLY).

8.13. Obyyaromuecss MoOMy4aroT Y4eOHHKM Ha HOBBIM Y4YeOHBIM roj IOCHE IIOJTHOTO
pacuera ¢ UBL] 3a npeapiaymuii yaeOHbIH ro.



